Afghanaid


Job Description

	Job title
	Project Coordinator

	Project 
	NGOs Access Trust Fund for Independent Humanitarian Action - A Pilot Initiative

	Accountable  to
	Managing Director    

	Responsibility for
	Short-term Consultant, Project staff / volunteer

	Work base
	Kabul 

	Travel requirements
	Occasional visits outside Kabul


1. The Organisation

Afghanaid is an international NGO (www.afghanaid.org.uk), registered in the UK, specializing in Afghanistan since 1981. Afghanaid has been assisting and facilitating people-driven processes of emergency assistance, recovery and development to address rights, entitlements and fundamental needs of Afghans in some of the most remote areas of the country for nearly three decades. The Head Office is located in Kabul. Afghanaid works in four provinces, namely Badakhshan (north-eastern region), Samangan (northern region), Ghor (western region) and Nuristan (eastern region). 18 district offices and 4 provincial offices serve these provinces, which are well resourced with experienced and skilled Afghan women and men staff, with management support and technical guidance provided by a roving team of senior national and international sectoral specialists and managers based in Kabul.  

2. The Project
The project is funded by a Scandinavian donor and will facilitate NGOs in Afghanistan with small grants to provide speedy, independent and principled humanitarian assistance in areas affected by the ongoing armed conflict, which open up either through negotiated access or by community invitation. In addition, the project will collate and draft an Access Toolbox for NGOs, consisting of guidelines and tools, communication protocols and messages, and good practice case studies, used by NGOs to negotiate operational level security with all stakeholders. This initiative will build on already existing practice and will be done in coordination with member NGOs of ACBAR (a coordination body of over 100 NGOs working in the country). 
3. The Position
The post holder will be responsible for timely and result-oriented implementation of the project and budget execution in accordance with the objectives and specific activities outlined in the project framework, through following specific areas of responsibility: 

· Development of detailed project work plan, spend forecast and its effective execution

· Overseeing financial management of the project budget

· Monitoring of proper utilization of the project budget on monthly basis and preparation of budget variance report 

· Regular reporting of the project narrative and financial progress in line with Afghanaid’s internal reporting requirement 

· Providing Secretariat support to the project’s Steering Committee 

· Support to the Steering Committee in inducting all key stakeholders in the salient elements of the project

· Support in commissioning out drafting of an Access Toolbox for NGOs  
· Drafting criteria for NGOs eligibility to seek financial assistance from the Fund managed by the project for small-scale humanitarian assistance actions 
· Drafting a user-friendly humanitarian grant application form and procedures to facilitate NGOs applying for the grant
· Grant management of NGOs contracts. The initiatives will be initially focused on provision of basic health care, emergency education, access to water and sanitation, and food security.
· Support in mobilisation of additional humanitarian funds from either traditional humanitarian donors or other in-country existing humanitarian funding mechanisms (e.g. ERF) to resource the identified initiatives
· Liaison with in-country humanitarian coordination structures to share information on humanitarian priorities for assistance from areas that become accessible (e.g. clusters, HCT) to ensure a joint coordinated and effective humanitarian response, as and when necessary. 
4. Person Specification
We seek a candidate with 3-5 years of proven project and grant management experience related to humanitarian assistance in complex political emergencies context along with a post graduate degree in the relevant field. Candidate must have highly developed competencies in communication and analysis in English. Knowledge of Dari and Pashtu language will be an added value. She/he should have demonstrative evidence of having lived and worked in complex political emergencies or post conflict context and excellent interpersonal capabilities. Ability to provide credible evidence of having practiced and lived by the humanitarian principle is a non-negotiable requirement.  
5. How to apply:

Only applications that address the stipulated duties and meet the required qualifications will be considered.  Applicants are requested to submit their CVs along with a cover letter explaining suitability for the position to Mujtaba Nooristani, Human Resources Manager at mnooristani@afghanaid.org.uk 
Deadline for submission is 10th January 2012.  Please mark application as “Project Coordinator - NGOs Access Trust Fund for Independent Humanitarian Action - A Pilot Initiative”

Only shortlist applicant will be contacted for test/interview
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