Afghanaid
Job Description

	Job title
	Project Manager/Team Leader

	Project Name
	Development of High Value Horticulture and Apiculture

	Accountable to
	Managing Director 

	Responsibility for
	Technical Support

	Work base
	Project Office Kishm Badakhshan

	Length of Contract 
	39 months

	Travel requirements
	Up to 80 percent of month time travelling to project area Keshm district


The Organisation

Afghanaid is an international NGO (www.afghanaid.org.uk), registered in the UK, specializing in Afghanistan since 1981. Afghanaid has been assisting and facilitating people-driven processes of emergency assistance, recovery and development to address rights, entitlements and fundamental needs of Afghans in some of the most remote areas of the country for nearly three decades. The Head Office is located in Kabul. Afghanaid works in four provinces, namely Badakhshan (north-eastern region), Samangan (northern region), Ghor (western region) and Nuristan (eastern region). 18 district offices and 4 provincial offices serve these provinces, which are well resourced with experienced and skilled Afghan women and men staff, with management support and technical guidance provided by a roving team of senior national and international sectoral specialists and managers based in Kabul.  

The Role

Under the overall management supervision of the Managing Director of Afghanaid the incumbent will provide overall programme leadership to the Project Management Unit (PMU) staff and develop their capacity to ensure effective delivery of strategic goals, and will assist in the planning, implementation and management of the the project 
Key Responsibilities:
1. Prepare annual work plans, cash flow and budget follow-ups. 

2. Develop project implementation guidelines. 

3. Establish project management unit and take lead in recruitment of project staff 

4. Provide technical backstopping to the project staff in the development of high value horticultur and apiculture in the project areas 

5. Determine the needs for consultant, draft terms of reference and commission consultancies on needs basis. 

6. Foster and sustain linkage and coordination mechanism between the project and the client organization (MAIL and CARD-F) 

7. Develop and commission baseline studies and research work 

8. Develop and institute simple yet robust monitoring plan 

9. Prepare progress reports 

10. Ensure financial spending are consistent with the work plan 

11. Assist in developing case studies, best practices 

12. Take active role in organizing dissemination workshops, seminars 

13. To perform any other related duties as and when assigned by the MD 

Key Skills and Competencies 
Essential 

· Master level degree in relevant discipline (Agriculture Science, Economics, Management Science, Development Studies, Administration,  Project Management) 

· Strong background in rural development with major focus on highly value horticulture developmnent 

· Excellent knowledge of community development and social mobilisation 

· Management experience in an international development NGO including 5 years minimum design and "hands on" implementation of development programmes 

· Proven management ability and inter-personal skills – team player. Problem solving and leadership skills 

· Proficiency in most common computer software including word processing, spreadsheets 

· Ability to deal with difficult, often frustrating work situations 

· A willingness to live, travel and work in isolated and possibly dangerous locations 

· Able communicator as advocate and representative of the organisation 

· Gender sensitivity 

· Sensitivity to Islamic culture 

· Commitment to support/develop the Afghan rural community 

· Personal integrity and sense of humour 

· Knowledge of personal strengths and weaknesses 

· Ability to manage conflicting priorities in personal workload 

· Knowledge of sustainability issues 

Desirable 

· Further qualifications in relevant subject 

· Experience with field based research 

· Previous work experience in Afghanistan 

· Previous work experience in development of high value horticulture development preferably in south Asia region  

· Working in a conflict area 

· Management of a medium to large programme with a total staff team of more than 30 members. 

· Proficiency with databases 

· Familiarity with budgetary control systems including preparation of budgets 

· Good listener 

How to apply:

Please note that this position is contingent upon funding.  Only applications that address the stipulated duties and meet the required qualifications will be considered.  Applicants are requested to submit their CVs along with a cover letter explaining suitability for the position to Masooma Faize, Human Resources Officer at mfaizi@afghanaid.org.uk
Deadline for submission is 26th January 2012.  
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